When to Cite
Any information or ideas that are not your
own, must be acknowledged regardless of
whether you summarized or paraphrased
them instead of quoting word for word
What is a Parenthetical Citation?
 A parenthetical citation (sometimes
called embedded citation) occurs at the
end of a sentence or several sentences
that contains information that is not your
own.  A bracket ( ) containing the name
of the author and the page number (if
provided) of the source is listed.  Only
basic information is included so it doesn’t
interfere with the flow of your essay.

The purpose of a parenthetical citation
refers the reader to the Works Cited page
(or References List for APA) where all of
the publication information about the
source is stated.
What does a Parenthetical Citation
 look like in an Essay?
A Short Quotation:
Examples:
For soldiers in World War I, work did not
end when darkness fell.  Instead, “ troops
in the line would spend much of their night
on guard, repairing wire or trenches,
patrolling or carrying up the wire,
duckboards and sandbags. . .”  (Holmes
123-124).

Ondaatje writes, “In the tunnel under Lake
Ontario two men shake hands on an
incline of mud.  Beside them a pickaxe and
a lamp, their dirt-streaked faces pivoting to
look towards the camera” (105).
A Paraphrase of an Author’s idea:
Example:
 It is the soldier’s duty to use force that
distinguishes him from the average civilian
(Holmes 31).
Long Quotations:
Quotations longer than four lines must be
set off from the text of the essay by
beginning a new line, indenting the same
space as to start a new paragraph, and
typing it double-spaced, without quotation
marks.  Usually a colon is used to introduce

the quotation, but sometimes other
punctuation is appropriate.
Example:
When Frankenstein’s creation comes to life, the doctor
quickly realizes what he has done:
How can I describe my emotions at this
catastrophe, or    how delineate the wretch
whom with such infinite pains and care I had
endeavoured to form?  His limbs were in
proportion, and I had selected his features as
beautiful. Beautiful.  Great God!  His yellow
skin scarcely covered the work of muscles and
arteries beneath; his hair was of a lustrous
black, and flowing; his teeth of a pearly
whiteness; but these luxuriances only formed a

 more horrid contrast with his watery eyes,
 that seemed almost the same colour as the
 dun white sockets in which they were set, his
 shrivelled complexion, and straight black lips.
 (Shelley 85)

Direct Quotations- Plays
 When quoting from one of Shakespeare’s
plays, the act, scene and line numbers
must be placed in parentheses after the
quotation.  Periods are used to separate
each part of the reference.
Example:
Understanding the language of
Shakespeare’s time is necessary for correct
interpretation. In Shakespeare’s day when
Juliet asked, “Ah, Romeo, Romeo!

Wherefore art thou Romeo?” (2.2.33) she
is not asking where he is, but why must he
be a Montague, and an enemy of her
family.
 Quoting Dialogue from a Dramatic work
If you quote dialogue between two or
more characters in a play, set the
quotation off from your text.  Begin each
part of the dialogue with the character’s
name indented and written all in capital
letters.  Follow the name with a period,
and start the quotation.  Indent all
subsequent lines in that character’s speech
three spaces. When the speaker changes,
indent and continue with the same
pattern.  Double space the dialogue.

 Example:
When Romeo encounters Paris in the
graveyard, he does his best to avoid a fight
with the young man who believed he was
betrothed to Juliet, but his words merely
incense Paris:
ROMEO.I beseech thee, youth,
  Put not another sin upon my head,
  By urging me to fury: O, be gone!
  By heaven, I love thee, better than myself;
  For I come hither arm’d against myself.
  Stay not, be gone; live, and hereafter say
  A madman’s mercy bade thee run away.

PARIS.  I do defy thy conjurations,
   And apprehend thee for a felon here.
   (5.1.64-70)

MLA Basics
MLA stands for Modern Languages
Association.  This group provides formatting
rules for essays written in the Humanities
(English, History, Philosophy)
The main purpose of a Works Cited is to
acknowledge sources that have been used in
the writing of an essay.  To not acknowledge
sources is to be guilty of plagiarism.
Core (Main) Elements of a Works Cited
1. Author (for a website look for an author
tag or an “about us”, may be at the top of
a page or at the very bottom)
2. Title of source
3. Title of container(s) (book, magazine,
website).  If the source exists in more than
one form, you need to include each.
4. Other contributors if applicable (an
editor, translator, director, for example)

5. Version (check whether your source is a
particular edition)
6. Number (a magazine or journal will have
a volume or an issue number)
7. Publisher (if it’s a website, look for
copyright © information)
8. Publication date (be as specific as what is
provided; may just be year, but could also
incl. Month and day)
General Format Requirements
● Double spaced
● Alphabetical by author, or if no author, by
title
● Titles are italicized; names of articles,
chapters, poems, etc. are enclosed in
quotation marks (“”)
● Second and subsequent lines of each entry
are indented (tab once)

Some Examples:
A book:
Lee, Harper.  To Kill A Mockingbird.  Warner
Books, 1960.
Shakespeare, William.  Romeo and Juliet.
Edited by Rachel Smith.  Harcourt Brace, 2001.
A source from a database:
Harris, Dan. "Hurricane Harvey." News Special

 Report (ABC), 27 Aug. 2017, p. 1.
EBSCOhost,
search.ebscohost.com/login.aspx?direct=tr
ue&db=rch&AN=124902537&site=ehost-live.

A source from a website (if the publisher is the same as the
website name, only list it once)
"Athlete's Foot - Topic Overview." WebMD,
25 Sept. 2014,
www.webmd.com/skin-problems-and-trea
tments/tc/athletes-foot-topic-overview.
A Youtube video  (if the author’s name is the same as the
uploader only cite it once)
McGonigal, Jane. “Gaming and Productivity.”
YouTube, uploaded by Big Think, 3 July 2012,
 www.youtube.com/watch?v=mkdzy9bWW3E.
A note about images:
If you’re googling images, you will need to click on the image
to take you to the original website where it was posted to find
the information you’ll need for citing.

Paraphrase and Summary
When should I paraphrase, and when should I summarize?
To paraphrase means to restate someone else’s ideas in your own words at
roughly the same level of detail. To summarize means to reduce the most
essential points of someone else’s work into a shorter form.   A paraphrase
should be about the same length as the original, whereas a summary is about
one third of the original.
Paraphrase and summary are indispensable in argumentative papers because
they allow you to include other people’s ideas without cluttering up your
paragraphs with quotations. These techniques help you take greater control of
your essay. Consider using either tool when an idea from one of your sources is
important to your essay but the wording is not.  Consider carefully how  much of
the detail from your source is relevant to your argument. If your reader needs to
know only the bare bones, then summarize.
How do I paraphrase?
Whenever you paraphrase, remember these two points:
● You must provide a reference.
● The paraphrase must be in your own words. You must do more than
merely substitute phrases here and there. You must also create your own
sentence structures.

Finding new words for ideas that are already well expressed can be hard, but
changing words should not be your chief aim anyway. Focus, rather, on filtering
the ideas through your own understanding. The following strategy will make the
job of paraphrasing a lot easier:
1. When you are at the note-taking stage, and you come across a passage
that may be useful for your essay, do not copy the passage verbatim
unless you think you will want to quote it.
2. If you think you will want to paraphrase the passage, make a note only of
the author’s basic point (or points). You don’t even need to use full
sentences.
3. In your note, you should already be translating the language of the
original into your own words. What matters is that you capture the
original idea.
4. Make sure to jot down the source as well as the page number so that you
can make a proper reference later on.
When it comes time to write the paper, rely on your notes rather than on the
author’s work. You will find it much easier to avoid borrowing from the original
passage because you will not have seen it recently. Follow this simple sequence:
1. Convert the ideas from your notes into full sentences.
2. Provide a reference.
3. Go back to the original to ensure that (a) your paraphrase is accurate and
(b) you have truly said things in your own words.

Let’s look at examples of illegitimate and legitimate paraphrase, using a passage
from Oliver Sacks’ essay “An Anthropologist on Mars”:
The cause of autism has also been a matter of dispute. Its incidence is
about one in a thousand, and it occurs throughout the world, its
features remarkably consistent even in extremely different cultures. It is
often not recognized in the first year of life, but tends to become
obvious in the second or third year. Though Asperger regarded it as a
biological defect of affective contact—innate, inborn, analogous to a
physical or intellectual defect—Kanner tended to view it as a
psychogenic disorder, a reflection of bad parenting, and most especially
of a chillingly remote, often professional, "refrigerator mother." At this
time, autism was often regarded as "defensive" in nature, or confused
with childhood schizophrenia. A whole generation of parents—mothers,
particularly—were made to feel guilty for the autism of their children.
What follows is an example of illegitimate paraphrase:
The cause of the condition autism has been disputed. It occurs in
approximately one in a thousand children, and it exists in all parts of the
world, its characteristics strikingly similar in vastly differing cultures.
The condition is often not noticeable in the child’s first year, yet it
becomes more apparent as the child reaches the age of two or three.
Although Asperger saw the condition as a biological defect of the
emotions that was inborn and therefore similar to a physical defect,
Kanner saw it as psychological in origin, as reflecting poor parenting and
particularly a frigidly distant mother. During this period, autism was

often seen as a defence mechanism, or it was misdiagnosed as
childhood schizophrenia. An entire generation of mothers and fathers
(but especially mothers) were made to feel responsible for their
offspring’s autism (Sacks 247-48).
Most of these sentences do little more than substitute one phrase for another.
An additional problem with this passage is that the only citation occurs at the
very end of the paragraph. The reader might be misled into thinking that the
earlier sentences were not also based on Sacks.
The following represents a legitimate paraphrase of the original passage:
In "An Anthropologist on Mars," Sacks lists some of the known facts
about autism. We know, for example, that the condition occurs in
roughly one out of every thousand children. We also know that the
characteristics of autism do not vary from one culture to the next. And
we know that the condition is difficult to diagnose until the child has
entered the second or third year of life. As Sacks points out, often a
child who goes on to develop autism will show no sign of the condition
at the age of one (247).

Sacks observes, however, that researchers have had a hard time
agreeing on the causes of autism. He sketches the diametrically
opposed positions of Asperger and Kanner. On the one hand, Asperger

saw the condition as representing a constitutional defect in the child's
ability to make meaningful emotional contact with the external world.
On the other hand, Kanner regarded autism as a consequence of
harmful childrearing practices. For many years confusion about this
condition reigned. One unfortunate consequence of this confusion,
Sacks suggests, was the burden of guilt imposed on so many parents for
their child's condition (247-48).

This paraphrase illustrates a few basic principles that can help you to
paraphrase more effectively:
● Refer explicitly to the author in your paraphrase. The passage above
makes explicit right away that the ideas come from Sacks. Its
indebtedness is signaled in a few strategic places. The single parenthetical
note at the end of each paragraph is therefore all that is needed by way of
citation. Referring to Sacks also strengthens the passage by clarifying the
source of its ideas.
● Don’t just paraphrase. Analyze. In the paraphrase of Sacks, the decision to
split the original passage into two paragraphs adds an analytical
dimension: the new passage doesn’t just reiterate his points but lays out
the two-part structure of his argument.
● Not all of the details from the original passage need to be included in the
paraphrase.
● You don't need to change every word. For the sake of clarity, keep
essential terms the same (e.g., autism, culture, children). However, avoid

borrowing entire phrases (e.g., reflection of bad parenting) unless they
are part of the discourse of your field (e.g., p
 sychogenic disorder).
How do I summarize?
Summary moves much further than paraphrase from point-by-point translation.
When you summarize a passage, you need first to absorb the meaning and then
to capture in your own words the most important elements from the original
passage. A summary is necessarily shorter than a paraphrase.
Here is a summary of the passage from "An Anthropologist on Mars":
In "An Anthropologist on Mars," Sacks notes that although there is little
disagreement on the chief characteristics of autism, researchers have
differed considerably on its causes. As he points out, Asperger saw the
condition as an innate defect in the child's ability to connect with the
external world, whereas Kanner regarded it as a consequence of
harmful child-rearing practices (247-48).
Source:

Plotnick, Jerry.  “Paraphrase and Summary.”  University of Toronto,
University College, 2017.  http://www.uc.utoronto.ca/paraphrase.

